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COVID 19 Update: 

From September 2020, the DFE is expecting every child to return at school. However if any 
children display any COVID 19 symptoms, they will be immediately isolated and a member of staff 
wearing appropriate PPE will stay with them until they are collected. It is also vital that someone 
can collect them immediately if this is the case as they will need to be tested for COVID 19 as soon 
as possible. You can do this here: https://www.nhs.uk/ask-for-a-coronavirus-test: results are 
available within 48 hours. Please note that you will need to send your test booking confirmation 
to the office as soon as possible, as well as the email result you receive, prior to your child 
returning to school so that we can record it and your child’s absence will not be affected while 
waiting for the test. The other children in the bubble will continue to attend school as usual until a 
positive test result has come back. If a child or a teacher in your child’s bubble tests positive for 
COVID 19, all children in that bubble will need to isolate for 14 days. We will inform you 
immediately if this is the case and your child’s absence will not be affected while in self-isolation. 

GOOD ATTENDANCE 

What we expect: 

At Whitehall Park School we expect children to come to school every day and have 100% 
attendance, unless there is an exceptional reason for their absence. This is particularly important 
for children in Reception, so that they can develop a positive attitude to school and in the future, 
towards work. However if your child is not coming to school you must let the office and the class 
teacher know immediately. If you keep your child off school and do not let us know why, a 
member of the office staff will contact you to find out why. 

Rewards 

We celebrate good attendance throughout the year. Children receive an attendance certificate 
for attending 100% over one term, a 100% badge for attending 100% over 2 terms and a special 
golden badge for attending 100% over the whole school year! If some children also cannot attend 
school every day due to longterm medical circumstances we will still reward them and children 
with improved attendance will also receive a certificate. We will also award punctuality badges 
for good and improving punctuality. In weekly assemblies, the best class in EYFS/KS1 receives a 
separate cup and so does the best class in KS2. 
 

Good attendance defined: 
 

100% Excellent See above 

99% - 96% Very Good See above 

95% - 91% Good but needs to improve  Warning letter 

90% and below Serious Concerns Meeting with SLT 

85% and below Very serious concerns External referral to Local Authority 
 

Absence Procedures: 

Please ring the office or send an email by 8.30 am on the day that your child is absent and  please 
also inform the office when your child is returning to school. If you do not contact the school, 
please note that a member of the office team ring you and send you a text if you don’t pick up. If 
we do not hear back from you on the same day, this absence will be unauthorised. 

If we do not know why your child is away, his/her absence is unauthorised and counts as a truancy. 
We monitor attendance every day. Every half-term we write to all parents where we have 
concerns about low attendance. All attendance figures are sent to the Local Authority (Islington), 
to the Department of Education and to Governors.  

https://www.nhs.uk/ask-for-a-coronavirus-test


It is also recorded on your child’s end of year report. In order for you to keep track of your child’s 
attendance, we have made it possible for you to view this on the Arbor Parent Portal. If your 
child’s attendance does not improve, we will also ask you to meet with a member of the Senior 
Leadership Team to discuss it and ways that we can help you to improve it. 
 

Dental/Medical appointments: 

We know that it is very difficult to make appointments out of school hours, but we would 
appreciate it very much if wherever possible, you could do so. Where you cannot move an 
appointment, please send the office the appointment letter via email 
(office@whitehallparkschool.org.uk) so that we can mark your child’s absence accordingly. If this 
medical  note is not provided, the absence will be recorded as unauthorised. We would also ask 
you to still bring your child to school either before or after the appointment. 

 

Term time holiday: 

While we appreciate all the reasons you may have for taking your children out of school during 
term time, we cannot give permission for any termtime holidays and we will treat them as an 
unauthorised absence. We accept exceptional circumstances such as Religious Holidays, or 
situations where the child will be educated off site. If you wish to request an absence, you must 
fill in an absence request form from the office.  
 

Lateness: 

Please ensure that your child arrives at school on time and is collected on time EVERY DAY. 
Children who are brought late and collected late miss out on their learning and feel embarrased 
and unsettled. Any child arriving after 9.05am will be marked as late on the register. If your child 
is regularly late, you will be contacted every 2 weeks by the school. Please have a look below at 
how just being 5 minutes late every day can affect your child’s learning time: 
 

 

Minutes Late per Day Equivalent of Days Missed per 
Year 

      Lessons Missed per Year 

5 minutes 3 school days       17 lessons 

10 minutes 6.5 school days       36 lessons 

15 minutes 10 school days       51 lessons 

20 minutes 13 school days       69 lessons 

30 minutes 19 school days     104 lessons 
 

In future, children who are collected after 3.40pm from school will be charged £5 for every 5 
minutes they have to stay on site and this charge will be added to your SchoolsBuddy account. 
Please also ensure that if you are running late you contact the school, and also provide us with an 
estimate of how late you will be. Please note that even if you contact the school and you are 
running more than 10 minutes late, you will still be charged £5 for every 5 minutes your child is 
left in school. Charges that are not paid will be referred to the Local Authority and the family may 
be subject to a fine.  
 

Illness: 

Illness Recommendations re absence from school 

Chicken Pox Return once spots have scabbed over 

Conjunctivitis Attend school once treated 

mailto:office@whitehallparkschool.org.uk
https://www.whitehallparkschool.co.uk/reporting-absence-and-lateness/


Diarrhoea and Vomiting Return 48 hours after last episode of diarrhoea 
or vomiting 

Flu (Influenza) Return as soon as recovered 

German Measles (Rubella) Off school for 6 days from rash onset  

Glandular fever No need to stay off  

Headlice/ Nits Attend school once treated 

Impetigo Stay off until lesions are crusted/ healed, or 48 
hours after starting antibiotic treatment 

Measles Stay off for 4 days from onset of rash 

Molluscumcontagiosum No need to stay off  

Mumps Stay off for 5 days from onset of swollen glands 

Ringworm Not usually necessary to stay off (consult  
doctor) 

Scabies Return after first treatment 

Threadworms Attend once treated 

Warts and Verrucae Attend once treated 

Whooping cough Stay home for 5 days from starting antibiotic 
treatment, or 21 days from onset of illness if no 
antibiotic treatment given 

 

 

Always remember that you are largely responsible for your children’s good attendance 
and many children come to school almost every day for their whole school career. 

  

The Headteacher will review the policy statement annually and update it in consultation 
with key staff if she considers it necessary. 

 


